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CODE OF CONDUCT FOR CLASS TEACHER

Class teacher shall maintain the report of all the lecture of all the week for all the
subjects, exams conducted and activities for the class.

Class teacher shall maintain proper list of student of the class and is responsible to
distribute attendance sheet along with student list pasted on it to respective subject
faculty of the class.

He/ She shall once in a month i.e. after every 30 days; check status of syllabus from
every faculty of the respective class and report the same to HOD if proper prescribed
format..

He/ She shall identify slow learners, advanced learners and normal students from the
respective class and should structure the courses (Bridge, etc.) accordingly for the
students.

They shall maintain the record of the courses offered to the students during the
Semester/Academic year.

Class teacher must prepare roll call list of admitted students and also he should
prepare the result analysis immediately after the declaration of result
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